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NOTICES 


POSTAL  SERVICE 
PRIVACY  OF  INFORMATION 
Routine  Uses  of  Systems  of  Records 

The  purpose  of  this  document  is  to 
publish,  as  required  by  5  U.S.C.  552a(e) 
(4),  a  final  notice  of  the  existence  and 
character  of  three  systems  of  records,  as 
defined  in  the  Privacy  Act  of  1974,  Pub. 
L.  No.  93-579,  maintained  by  the  Postal 
Service.  This  document  also  gives  final 
notice  of  the  deletion  from  the  Postal 
Service  list  of  an  erroneously  identified 
system  of  records.  Third,  this  document 
modifies  an  erroneous  description  of  a 
system  of  records  given  in  an  earlier 
notice. 

As  required  by  5  U.S.C.  552a(e)(ll), 
with  regard  to  the  routine  uses  of  sys¬ 
tems  of  records,  this  document  also  gives 
final  notice  of  the  adoption  of  two  rou¬ 
tine  uses  for  all  Postal  Service  systems  of 
records.  Finally,  this  document  proposes 
an  additional  routine  use  for  a  single 
system  of  records. 

Final  Notice  of  Three  Systems  of 
Records 

On  January  29,  1976,  the  Postal  Serv¬ 
ice  published  for  comment  in  the  Fed¬ 
eral  Register  (41  FR  4594)  a  supple¬ 
mental  notice  of  two  systems  of  records 
in  existence  on  September  27,  1975, 
which  were  omitted  from  previous  Postal 
Service  notices,  due  to  administrative 
oversight.  In  addition,  on  February  13, 
1976,  the  Postal  Service  published  for 
comment  in  the  Federal  Register  (41 
FR  7053)  a  supplemental  notice  of  an¬ 
other  system  of  records  in  existence  on 
September  27,  1975,  which  was  also 
omitted  from  previous  Postal  Service  no¬ 
tices  due  to  administrative  oversight.  No 
public  comment  was  received  regarding 
these  supplemental  notices.  Accordingly, 
after  a  review  of  the  proposed  text,  the 
Postal  Service  has  determined  to  make 
final,  effective  immediately,  its  previously 
published  notice  of  the  existence  and 
character  of  the  following  three  systems : 

(a)  USPS  080.030,  Inspection  Require¬ 
ments — Vehicular  Violations  Record 
System. 

(b)  USPS  090.030,  Non-Mail  Service — 
U.S.  Savings  Bond  Application  Records. 

(c)  USPS  120.190,  Personnel  Rec¬ 
ords — Supervisor’s  Discretionary  Rec¬ 
ords. 

This  document  constitutes  final  notice 
of  the  existence  and  character  of  these 
systems. 


Final  Deletion  of  System  of  Records 

On  January  29,  1976,  the  Postal  Serv¬ 
ice  also  published  for  comment  in  the 
Federal  Register  (41  FR  4504)  initial 
notice  of  its  intention  to  delete  an  er¬ 
roneously  identified  system  from  its  orig¬ 
inal  list  of  systems  of  records  published 
on  August  28,  1975.  No  public  comment 
was  received  regarding  this  proposed  ac¬ 
tion.  Accordingly,  after  a  review  of  its 
determination  that  this  system  does  not 
constitute  a  "system  of  records”  as  that 
term  is  defined  in  5  U.S.C.  552a(a)(5), 
the  Postal  Service  has  decided  to  make 
final,  effective  immediately,  the  deletion 
of  the  following  system: 

USPS  170.020,  Statistical  (Cost)  Sys¬ 
tems — In -Office  Cost  System.  This  docu¬ 
ment  constitutes  final  notice  of  the  dele¬ 
tion  of  this  system. 

Modified  Notice  of  System  of  Records 

On  August  28,  1975,  the  Postal  Service 
published  for  comment  in  the  Federal 
Register  (40  FR  39805)  a  tentative  no¬ 
tice  of  systems  of  records.  On  October  8, 
1975,  the  Postal  Service  published  in  the 
Federal  Register  (40  FR  47422)  a  final 
notice  of  the  systems  listed  in  its  earlier 
notice.  Subsequently,  the  Postal  Service 
has  determined  that  the  August  28, 1975, 
notice,  made  final  by  the  October  8, 1975, 
notice,  presented  an  incorrect  description 
of  the  character  and  use  of  the  following 
system: 

USPS  170.010,  Statistical  (Cost)  Sys¬ 
tems — Automatic  Data  Processing 
Workload  Reporting  System  Records. 
The  Postal  Service  presents  in  this  doc¬ 
ument  a  revised  statement  of  the  exist¬ 
ence  and  character  of  this  system,  re¬ 
designated  USPS  170.010,  Work  Load 
Reporting  Records.  The  modified  de¬ 
scription  of  the  system  explains  more  ac¬ 
curately  its  uses,  and  indicates  that 
records  in  this  system  are  maintained  by 
manual,  as  well  as  by  automatic  data 
processing  methods.  - 

Final  Notice  of  Routine  Uses  of 
Systems  of  Records 

On  January  15,  1976,  the  Postal  Serv¬ 
ice  published  for  comment  in  the  Fed¬ 
eral  Register  (41  FR  2287)  two  proposed 
routine  uses  of  systems  of  records 
maintained  by  the  Postal  Service.  These 
uses,  applicable  to  all  Postal  Service  sys¬ 
tems  of  records  subject  to  the  Privacy 
Act  of  1974,  would  permit  the  release  of 
certain  information  to  Members  of  Con¬ 


gress,  and  the  disclosure  of  information 
in  the  course  of  legal  proceedings  to 
which  the  Postal  Service  is  a  party.  No 
adverse  comment  was  received  regard¬ 
ing  these  proposed  uses.  Accordingly, 
after  a  review  of  the  proposed  text,  the 
Postal  Service  has  determined  to  make 
final,  effective  immediately,  its  previ¬ 
ously  published  notice  of  these  two  uses. 

Proposed  Routine  Use  of  System  of 
Records 

The  Postal  Service  also  proposes  to 
modify  a  previously  published  routine 
use  of  one  system  of  records  maintained 
by  the  Postal  Service.  This  system,  USPS 
080.010,  Inspection  Requirements — In¬ 
vestigative  File  System,  contains  reports 
of  investigations  conducted  by  the  Postal 
Inspection  Service.  The  Postal  Service 
proposes  to  expand  the  routine  use  of 
this  system  permitting  disclosures  of 
records  to  the  public,  news  media,  trade 
associations,  or  organized  groups  in  the 
public  interest.  The  expanded  routine 
use  will  enable  the  Inspection  Service 
more  effectively  to  perform  its  duty  to 
inform  the  public  of  law  enforcement 
activities  affecting  the  public  Interest. 
The  proposed  modification  follows: 

USPS  080.010:  Routine  uses  of  rec¬ 
ords  maintained  in  the  system,  includ¬ 
ing  categories  of  users  and  the  purposes 
of  such  uses:  CHANGE  THAT  PORTION 
TO  READ,  “11.  A  record  from  this  sys¬ 
tem  may  be  disclosed  to  the  public,  news 
media,  trade  associations,  or  organized 
groups  to  provide  information  of  interest 
to  the  public  concerning  the  activities 
and  the  accomplishments  of  the  Postal 
Service  or  its  employees.” 

This  document  constitutes  initial  notice 
of  this  proposed  routine  use. 

Public  Comment  Solicited 

Public  comment  is  solicited  regarding 
the  modified  notice  of  system  USPS 
170.010  and  its  uses,  and  the  proposed 
routine  use  of  system  USPS  080.010.  Any 
person  may  submit  written  comments  on 
or  before  April  26,  1976,  to  the  Records 
Officer,  U.S.  Postal  Service,  Washington, 
D.C.  20260.  Final  notice  regarding  these 
systems  will  be  given  after  the  time  of 
public  comment  has  elapsed. 

The  modified  statement  of  existence 
and  character  of  system  USPS  170.10 
follows. 

Roger  P.  Craig, 
Deputy  General  Counsel. 
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USPS  170.010 

System  name:  Work  Load  Reporting  Records,  170.010 

System  location:  Work  Load  Reporting  Records  are  located 
and/or  maintained  in  various  Departments  and  Facilities  of  the 
USPS. 

Categories  of  individuals  covered  by  the  system:  USPS  Employees 
and  contract  employees  assigned  to  work  on  specific  projects. 

Categories  of  records  in  the  system:  May  include  employee  initials 
and  surname,  organizational  unit  and  division,  work  hours  on  daily,  , 
weekly,  or  pay  period  basis  by  course  number  designated,  social 
security  number,  systems  code,  weekly  totals  and  pay  period  totals, 
project  number,  project  name,  name  of  customer  contact,  esti¬ 
mated  completion  date,  estimated  resources,  actual  contact,  and 
general  remarks  about  the  development  of  the  project. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  401,  404 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose— The  system  is 
used  to  determine  project  costs  for  billing  customers  for  services 
and  by  management  to  schedule  work  loads  and  staffing. 

Use— 

(1)  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  OMB  Circular  No.  A19  at  any  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  set  forth  in  that  Circular. 

(2)  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  represenative  of  postal  em¬ 


ployees  in  an  appropriate  bargaining  unit. 

(3)  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

(4)  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent  in  any  legal  proceeding  to  which  the  Postal  Service 
is  a  party  before  a  court  of  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  forms,  magnetic  tape  and  disks. 

Retrievability:  Employee  initials  and  name,  project  number, 
system  code,  social  security  number,  pay  period  or  project  name. 

Safeguards:  Maintained  in  secured  area  within  secured  facility. 

Retention  and  disposal:  In  some  cases,  records  are  retaied  for  one 
year  and^hen  automatically  deleted  from  computer  disks  and  paper 
files  are  destroyed  by  shredding.  Some  records  are  maintained  on 
computer  tape  beyond  one  year  for  historical  and  trend  analyses. 

System  manager(s)  and  address:  The  department  or  facility  head 
where  such  records  are  required. 

Notification  procedure:  Employees  wishing  to  gain  access  to  this 
information  should  address  inquiries  to  the  department  or  facility 
head  where  employed  at  the  time  of  work  load  reporting.  Inquiries 
should  contain  full  name  and  project  name  and  number. 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Prepared  by  employee  or  supervisor  as 
activities  occur. 
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